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Unit One

Everyday Uses of Computers

e Introduction.

e Definition of the Computer and the Internet .

e Comparison between computers in the past and the
present

e Uses of computer in various fields.

e Some exercises.

e Abbreviations.
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Introduction : YRVl

Technology is getting advanced day by day .
Computer can be designed as one of the most creative innovation

(413 & iSi) of human beings .

In fact modern world will be incomplete without computers and their
applications . It is almost impossible to even imagine the modern facilities
without the use of computers .

Just having a look around at our surrounding will be enough to prove the
involvement of computers in everyday lives ((shopping , travelling , stocking
<N 95, learning , teaching , medical field ...etc.))

Definition of the computer and the Internet : Gl i) g o geulad) iy

Computer ~\: A n electronic machine that can store and work with large amount

of information . ilaglaall cpe Jild aSy Jant g Badas o aalaliead 435 9 ) A

Internet : A global network of computers . Gl sall (e palle A<,

- The large System of Connected Computers around the world .
plladl (g T A pal) quped gall (e pduda plUAS

What is Computer ? f Qoulal) s Lo
What is Internet ? ¢ QA sala

Define the following (computer, internet ). ( <Ay ¢ qgutall) AUl e
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il glaall L o1 5365 puid

Comparison between Computers in the Past and the Present :

w\gﬂ\gﬁﬂw\\gww\wﬁJ&

Side /aspect In the past In the present
il gdaa
size aaall Very big Small
Weight Gos heavy Light (easy to carry it)
Price Pl expensive Cheap
Spreading L&) Limited Wide
Speed de yudl Slow Quick
accuracy 4a.l) Low High
Memory  3_SI\) limited Wide
Use fields )i Jsia | limited Wide

Uses of Computer in various fields:- 4alisal) el B o gulad) cilaladiag

) A G gadad) Cilaladiing

Uses of computer at home:-

1.Home budget . ) A jaa

2. Playing computer games G galad) lad)
3. Working from home. Sl e Jand)

4. Entertainment ( listening to music / watching films ..... etc) 48
5. searching and storing information lehida 5 il glaa (o Sl
6. Chatting and using social media CRAY) g Jual gl Jilu g aladin g ddia )

@ gl o) g pslal) gﬁ @ galald) cilaladig
@ guilal) Aaf g ﬁ\hﬂ‘

2 | Uses of computer in education:
1.computer Aided learning (CAL)

2.Distance learning By (o aaledl)
3. Online Examinations il e @l Ll

4. Online Training resources . G AN e A 405 3 54
5. finding the books in the library and book shop . &z <aa g 48l L Lgaliag LA sl sy
st
3 | Uses of computer in business: Jws¥ Jaa (& cgulal) alaiiu
1. Marketing . (89l
2. Stock Exchange: .agl) Jglui
3. Factories : lad)

{ 1- Computer Controls machines.
2- Computer is used to Calculate wages

YL asadl) }

252 Gy
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Engineering: 4uigll
(Designing new products and building <laiially Gl (e avaal )

5. Travel Agent: il <¥\Sy:

Informing you your seat on the flight 8_dUall 18, & JLAS

{ Reserving the hotel you want. (!l jaa }
Supplying your with the ticket .Sl g3

6. Banking:

{ looking after the customers’ money s3teall 35k o pliicY) }

4 | Uses of computer in medical field :- 2kl Jaal) b qgulal) aladin

1- Hospital management system . (Addeal) 513 ol
2- Patient history . @i ell (& sal) Fo Ul

3- Looking after patient. (sl sliicy)

4- Life support system. 3Ll aca Akl

** Some exercises:

Crbadll (g

1- Match the places in Column A with the computer used in column B:

A

Banks 4 &
Factories gilas
Homes <
Hospitals <bidiua
Shops <laa

Libraries(<tisll)ilsa

B
Finding books <isl) slal

Control machines <Yl asadll

Look after patient records and medicine s gl g dua jal) CBbaud dailia
Provide entertainment and information

Control our money 2 5&illy asadll

Calculate the bills 5_ 55l Gy
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2- Match the words in the box with the following:

Financial A\ GPS Print gk Microchips Tele working
Internet Electronic Design pea: Data <y Laptop Jsaaall gulad)
Lalle A8, | (A9 8l

1- Microchips : small pieces of electronic circuits .

2- Design : to make or draw plans for something .

3- Financial : relating to money and how money is managed .

4- Electronic : involving the use of electric current in devices such as T.V
current or computers.

5- Internet : a global network of computers .

6- Print : to produce text and pictures using printer .

7- Data : information, especially facts or numbers .

8- Teleworking : working at home by using computer or telephone

9- Laptop : a computer that is small enough to be carried around

and used outside .

3- Complete these computer uses with word partners :

1- design Online newspaper . 4 i) ddauall araal 6- surf theweb. il gl
2- Publish e- books . A g fsly) sl s 7- download files. <ilils Juaad
3- Make calculations . clbeall Jas 8- retouch photos. sl Jyas
4- Store Information Cila glae Bada 9- write faxes. Ciluslal A

- Write letters . Jila )y 4l 10- send emails. 495N Jile ) Jla )

11- Print a document Aliwa sl
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4- Mention 4 uses of computer in our life ? Wia 3 G sulall cilalaiia) day i sii

Playing computer games .

Searching information .

Chatting .

Watching video / watching movies .

shopping .

Storing information .

**Abbreviations: <l jlualal

1- ICT = Information Communications Technology. < siall L ¢l gi<
2- PC = Personal Computer. (aidll cigulal)

3- GPS = Global Positioning system. a8 sall yaail allall alail)

4- HMD => head — mounted display. ¥ 450 5 jUas

5- CPU = Central Processing Unit. %S all dadleal) 5aa

6- USB ™ Universal Serial Bus. ¢allal) Audedl] (51

7- PDA =) Personal Digital Assistant. (i) 80 o lual)

8- TFT = Thin Film Transistor. _siw 3l (e (38 slis



Cila glaall L ol 985 anid Gogad — Al cphaudd dadls
Aasl) 4 julaiy) dall) Bale (adla

Unit Two

Types of computers

e Types of computers systems.

e Computers types Features.

e Countable and Uncountable nouns.
e Prefixes and Suffixes.

e Some exercises.

4G Baa gl
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**Types of computer systems : o gulad) Lalsif £1 g

1. A mainframe (supercomputer) : (@) ) Sl Qguilal)

2. A desktop PC:  4uiSa jiguaS 3 3¢

3. A laptop (notebook PC): Jsaxall qiguladl

4. A tablet PC: A~ gulad)

5. A personal digital assistant (PDA):  adill <8 1) o luall

6. A wearable computer : 53l (Say i gaias

Computer types features : o gulad) 3 3¢l <) jua

1)

2)

A mainframe | (supercomputer) :-

v & W N e

uvnhwnNe

The most powerful . alg-all Ldiig Alaia) o 3 89 Audeld i<y

The fastest. & )

The most expensive. &)

Processing and storing large amount of data . <Ulall (e Jila aS Bdsy alay

Supporting more than one user ( a lot of users) at the same time over a network . axiy
gl (bl B Cpardicall G S e

Used in banks , big companies and universities . <iralall g5 sl cilS pildl g & gil) b ardioy

A desktop PC | .. <4l gad)

It’s used as a personal computer at home . ) (A el G gulas axdioy

It’s used as a workstation for group work .  Sleall Jaall) ddasaS ariiey )

It has its own processing Unit (CPU).4 4aldl) dallaall aa g 433! Slga S (

It’s designed to be put (placed) on a desk . el Ao kgl aanaa

IBM PC and the Apple Macintosh are an examples of a desktop PC. isiiSk Jil 5 2 !
4all Gl gal) 3 3¢l Ao AlLia) 2

Every computer has a case ,a monitor (screen) and a keyboard. . @siiall 4 jlga S
Aualdl) Aalilda :\AJ.U ALALE g da A
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3)

4)

5)

6)

A laptop: (notebook)
1. Itis easy to carry and transport around _A3M (lSa (e 4l Jaad) Jg
2. It has a small screen. 5w Glild
3. It is fast as a desktop PC. 4xiSall 3 3ga¥\S dle pu
4. It has thin screen . 4 clils
5. Instead of ((» Y&) a mouse, it has a touch pad (&l 42 5) on the keyboard that you
can touch to move the pointer on the screen. zeStiall 4a ! o ol da gl a2 g3 5540 ¢e Yoy
6. It comes with a battery packs that let you use the computer when there are no
electrical outside available . sLg<ll 3 g ate e G gulad) aladin (pe il 4 Uay o (5 giay
A tablet PC:
1. Itlooks like a book . <Usll 4y
2. It has LCD screen that you can write on using a special digital pen . J) dagh) andld
Gald alh aladiul Wle ALY ey (52 o
3. It’s mobile and versatile . <laladiul amiag dla ¢ 3 Le R
4. You can hold and rotate the screen 180 degree. 43,2 (180) 4dLill i giig 4das (iSay
5. You can type at a key board or use voice recognition . 4! aladiuly de L) addaics
Cigual) o G ail) 4085 o) Adiaiie piilia
A personal digital assistant: (PDA):- il (a5l 3 Lusall
1. Itis atiny computer i< csula
2. It can be hold in one hand 33y & & Jasy
3. Not easy to type with because of its size 4ada e 4xle AolLball Jgu
4. It's used as a mobile phones or as a personal organizers for storing notes , reminders
and addresses . (ugbially ) Sl g cUBiadial) Bial add alile o) S aadiey
5. It enables you do access the internet without cables JsS (98 i AN Jaal) (S
(i)
A wearable computer -

vhwnNR

It runs on a battery . 4Ll e Jaxy 050450 (Sar gila

It is worn on the user’s body e.g .( 2I\S axdiuall ava Ao (uly)

We can activate the keyboard and the screen by our voice . ©gall Gish (e 3,508 g LELAY Sl (e
We can access emails or voice emails (fgall 1y g 5 &l ) JA8 o) oS

It has a small keyboard and screen . 3 s iilia da gl g AaLE o 5 giag

It is designed for mobile operation . Jill bl aaas
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**Countable and Uncountable Nouns : 33g3all & g 33 ganal) slaud)

1| countable noun |{C}:
rie e g 2 he Allay (Alg o A alady) ALl B pead) Jily g 1l s (Say g and) g8 3 garall aua)
Computer : Computers
Screen : Screens
battery : batteries
2- | Uncountable {U}:

ke Ladld (989 ¢ A alady) dall) 8 aaad) 8y W b ode Say 3 and) ga 3 gamall yid) ad)
Uil 1die il Alalea Jary g
{ data }

**Prefixes and Suffixes : (a5l ) sull) ghiiall

1. | Prefix imr e Al ey Lgakil AalSl) ) g) ciliay adala A g
() Al - interact
- teleworking
-  internet - microchips
2. : o e maa e g Al AN Ciliay paie (A
Suffix ?
daay

- Communicator

- wearable

- computer

10
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Some exercises: Gl lany

1)Which type of computer do these descriptions refer to:
1- A hand - held computer which can be used as a telephone , a web explorer and a

personal organizer.

2- A typical computer found in many businesses and popular for home use .

3- A large computer used for intensive data processing and often linked to many

terminals.

4- A small computer that can be items of clothing
5- a portable computer that can be closed like a briefcase 4késs , but it can be as

powerful as a desk top PC

6- a full function PC, itis only 1.2 kg ,you can go to . a meeting and write your notes on

it, like a paper 42,5 notepad 5_Sis,

2)Circle the correct answer :-

1) The most powerful and the fastest computer : -

A. Personal computer c. Supercomputer
b. laptop d. PDA

2) Not a personal computer : -

A. PDA c. laptop
b. Mainframe d. tablet

3) Itis used in a single location : -

A. GPS c. laptop
b. Tablet d. Desktop

4) IBM pc is an example of :
A. Desktop ¢. mainframe
b. Car d. notebook

11
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5) computer is automatic means :

It took time for you to get the output from the computer.

You don’t have to wait long for a computer to do a certain jop .
Computer is very expensive.

None of the above .

o0 oo

6) A computer that is worn on the users body :

a .wearable computer. c.HMD
b. PDA d. notebook PC.

7) Another name for mainframe is :

a. Desktop pc c. TFT
b. Tablet d. supercomputer.

8) The pc stands for :

a. Private computer c. personal computer
b. Personal compact d. public company .

9) One of the following isn’t a feature of the desktop computer :

It is designed to put on a desk
It looks like a book

It is used at home

It has its own CPU

20 oo

11) Data is =—— noun:

a. Countable c. prefix
b. Suffix d. Uncountable

12) CPU stands for :

Company program under
Central processing unit
Contact personal up
Come produce united

o0 T o

12
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13) The underline section in teleworking is :

a. Countable noun c . Prefix
b. Suffix d. Uncountable noun

Read the following sentences and write ( \ /X )Inthe square:

A mainframe processes and stores large amount of data .

A desk top supports more than one user in the same time .

PDA is cheaper than super computer .

Computer can’t correct wrong instructions .

A tablet has LCD screen .

o n kW NR

A wearable Computer doesn’t run on a battery .

Write the names of the following computers :

13
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Unit Three

Parts of a computer

e The main parts of a typical computer.
e Some definitions.

e Classification the peripherals into (output, input, storage
devices)
e Some exercises.

AENE) Bas gl

o galll G gulall dpaai 1 &) 32!
By:

Jinan Bassam Qadan.

Oland sl Gl Jalae)

14
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** Main parts of a typical Computer: (>3 saill o gulall g ) ol 3aY)
A typical computer consists of two parts: () S0 (e (A3l G gulall ¢ S5y

1- Hardware. 4lall &1 2%
2- Software. gl

There are three basic hardware sections dlall ¢/ 3a¥) J 4 5 2ludl-3 cllia

1- The CPU. zlae
2- The main memory 3 S\l
3- Peripherals 4k 3 ¢l

The main memory has 2 sections: - 1 ) audi 5 SI3l)

1- Ram.(random access memory) (4 gdal) Jgaall 5813
2- Rom. (read only memory) ki 3¢ Al 5 )3
* The Peripherals include three types: A3 &' &3 4.8 jhll 8 jgal) Jadd

1- Input devices .J&Y) 3 ¢
2- Output devices . ) AY) 3 ¢l
3- Storage devices . sl 3 g2

** Some definitions:
e Hardware: any electronic or mechanical part of the Computer that you can see
or touch.lguealiy W) 5 () (Say (AN ASailall o) 43 g S 51 5aY)
e Software: a set of instruction (a program) that tells a computer what to do
Goulal da gl ) clagdail) de gana g 9 gali
e CPU :(the heart of the computer (c:s«tall ) mlaall ), a microprocessor 4ids citalea
chips.

Which processes data. <blall zllad 4383 cilallas
e Peripherals :4: k! 3 342¥! the physical units attached to the computer
LAgmlally (A gua gall) Adasti yal) Apaball cilas gl)

e Input devices: The devices, which let us, enter Jix data and »<'3) commands
(E.g. keyboard, mouse ...). J&3Y) il gai

e Output devices: The devices, which let us, extract z!,Aiwithe result .7\l
(E.g. the monitor, the printer...)

e Storage devices: Which are used to store information (e.g. hard disk, DVD-RW

drives). Laial) 3 jeal

15
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** Classification —ixiai the peripherals into (input, output and storage
devices):

Input devices Output devices Storage devices
JEYY 5 jeal zIAY 8 ¢l Jadall 5 jgal
1. Keyboard g=ilial) 4a ! 1. Screen (monitor) 1. DVD-RW drives
2. Mouse 3l 2. Printer 4xa 3. Hard disk
3. Webcam !l 3. Speaker <lslaw 4. CDs.
4. Touch screen owal 4L 5. Projector J44> 6. Flash.
alildl) oa e
5. Mic Os98m
6. Scanner gl gulall
7. Light pen (Agal alil)
8. Touchpad 4swal 4a !
9. Barcode reader

10. Joystick asaill Las

** Some Exercises:-

1 | Match the terms (<lalkwas) with their definitions:

1- CD/DVD drive a. any socket (k¢S «&) where a peripherals
Device may be connected.
2- Speaker b. a device that used to produce voice.
3- Modem c. mechanism that read (and / or) writes to
Optical discs (diga ua! 2i)
4- Port d. device that converts Js>3 data so that it can travel over

The internet.

16
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2 | Complete the following diagrams: 4l duibudl cila g )l Jas)

A) Computer’s parts: «sslall ¢ jal

Computer system

v v

Software Hardware

Program Mechanical and
electronic parts

v v v

CPU Main memory Peripherals
Microprocessor £ 1 Physical units attached to the computer
Ram Rom

|
v v v

Input out Output Storage

(e.g. Keyboard) (e.g. printer) (e.g. hard disk

B) Function of a compute: ¢ salall ciila g

Output Results take the form of words,
Pictures and sounds.

Input ==l | Processin

/
AW

Files and programs are held J»a3
Raw data is Datais Storage disk prog
. on disks
presented to the transformed into
computer useful information

17
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Read these quotations (<l«li¥)and write which computer essentials

(“\sslsl) they refer to:

1- “Itis the heart of the computer”. CPU
2- "Right - click to display a menu”. mouse
3- "You will see vivid (3-)4) images on a 17” display”. monitor
4- "This will produce text and graphic on paper.”
ps=~_ printer
5- ”Use it when you want to let the grandparents watch the new baby
sleeping”. webcam
6- "Press any key to continue”. Keyboard

Circle the correct answer:

1- The main parts of a typical computer are:
a. Hardware and software c. input and output devices
b. Ram and Rom d. monitor and keyboard

2- One of the following is a storage devices :
a. Mouse ¢. hard disk
b. speaker d. Screen

3- Physical units attached to the compute :
a. Ram C. screen
b. Software d. peripherals

4- One of the following isn’t an input device :

a. Webcam c. Mic
b. Printer d. touchpad

18
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Unit Four

The Keyboard and the mouse

eWhat is a keyboard?

e Kinds of the Keys on the Keyboard.
eWhat is a mouse?

e Mouse Parts.

e Mouse actions.

e Mouse types.

eThe Pointer forms.

eSome exercises.

By:

Jinan Bassam Qadan.

Oland sl Glis Jralae )
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** What is a keyboard? z=sliall 4a gl Ciy i

The Keyboard | : An input device used to type data into a
computer.

** Groups of the keys on the keyboard: g=filiall da ol o miliall cile gana

A standard PC keyboard has 5 groups of the keys:

1- Alphanumeric keys: represent Jii letters and
numbers. 4xd) 42 gilia

A numeric keys : represent i< numbers on the right of the
keyboard + Nom lock ... 4d ) giitia

N
)

3- Function keys: represent JiiF1, F2, F3..F12 4ddi Cilia
4- Cursor keys : Jdinclude ages) geilia

1) Arrow keys.

2) Home.

3) End.

4) Page up.

5) Page Down.
5- Dedicated keys: include: .Jadiy davain piilia

1) Ctrl ... (Ctrl ...X)

2) Caps lock (Only affect letters).
3) Enter (Return).

4) Backspace.

** What is a mouse?

A mouse | : 3 hard — held device that lets you more the Pointer on the screen.

355 L JGEAY LA o el el ad el gracy 4l Jsans g

20
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** Mouse parts: 5_&ll ¢ 5l

1) One or more buttons. iSi s )
2) A scroll wheel. 3,1 das

** Mouse actions: 3Ll cis s

1) Right click.
2) Double click.
3) Left click.

4) Drag )

** Mouse types: 5 !l ¢ sl

1) Optical mouse. 4 g 3 18
2) Wireless mouse. 4:Sluy 3 18

** The pointer form: sl Ji

1) Bat. Jilds
2) Arrow. g
3) Hand.

** Some exercises: (xl

1) Match the following :-

1. Pointer form a. left click

2. Mouse type b. scroll wheel

3. Mouse action c. wireless mouse
4. Mouse part d. hand

5. Keys e. numeric keys

21
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2) Choose the suitable name of the following keys from the box :-

Numeric keys

Alphanumeric key

Function keys

Dedicated keys

Cursor keys

v

3) Circle the correct :-
1- One of the following is not a mouse action:
a. Singing s\

b. Left click

c. drag
d. double

click

2- All the following are pointer forms except ' L :-

a. bat

b. hand

C. arrow
d. lion

22
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3- One of the following isn’t from the group keys on the key board
a. Numeric keys ¢. My home keys
b. Functions keys d. dedicated keys

4- The mouse parts include :
a. Hand and leg c. eyes and mouth
b. 2 buttons and a wheel d. book and pen

5- F1, F2, F3, ...F12, these keys represent : Jia
a. Numeric keys c. Function keys
b. Alphanumeric keys d. dedicated keys

23
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Unit Five

Input Devices

e What the input devices mean?
e List of the input devices.

e Types of scanner.

e Types of camera.

e Some exercises.

dualAl) Baa gl)

(JBay) 33¢al)

By:

Jinan Bassam Qadan.

Olasd alos (lia AREIEY
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** What the input devices mean? ¢ JWlaY) 3¢l i 13l

Input devices : the pieces of (» aké hardware which allow < us to enter
information into the computer . cslall (I il slaall JAab grand Al Adeall ) 3aY) (a5 30

** List of input devices : JUY) 5 seal daild

1.Keyboard : zilial) da
2.Mouse : 5 )
3.Joystick : ASall Lac
4.Digital camera : daad ) e\l
5.Webcam : | el
6.Scanner : s pall alall
7.Mic : O 85 Sall
8.Graphic Screen : dpapaal da gl

9.Touch Screen : dual AELE

10.Light Pen : (g a8

11.Barcode Reader : ¥l 3 (s \d

12. Touch Pad : dpal da )

** Types of scanners:  (Sudl) (4 sall galall £ 530

1.A flatbed . (Dbl 5 s lall s €Al 8 aa 5 30le) mdanss S gun el
2.Afilm scanner. A gam

3.Ahand —held scanner. ¢sv fsazule

4.A Pen scanner . plall 5 guall eilall
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** Types of Cameras : < alsl) £ g3

1.Webcam. (_ilw) aualall | ual<l)

2.Digital Camera. (Jaud) 4 )l | <l

** Some exercises :  (uulal
1.Circle the correct answer .
1) A Popular &l input device in computer games
a. joystick . C. scanner.
b. webcam . d. barcode reader.
2) An input device that is used to type into a Computer.
a. mouse. c. keyboard.
b. projector. d. speaker.
3) A hand — held device that lets you move the pointer on the screen.
a. screen. c. flash.
b. car. d. mouse.
4) It is used to read price labels in shops .
a. software. c. Mic.

b. barcode reader . d. touchpad.

5) It is used to input voice commands :-
a. Mic. c. Scanner.
b. Keyboard . d. light Pen.

6) It is used to copy &=u image L= from paper into a computer.
a. scanner. c. laptop .

b. speaker . d. mainframe.
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2.List 5 input devices: J&3) 3¢l 5 S
1.

2
3
4,
5

3.Complete the following :-

1. and are types of scanner .

2. Cameras have 2 types:

1)

2)

4.Read the following sentences . Then put (T/F) in the D :-
1) A digital camera doesn’t use a film D .
2) A scanner is an output device . D
3) A graphic tablet is used to enter J32x drawings and sketches &l into
a computer . D
4) Webcams is short for 4 juaidldigital cameras . | |

5) Touch screen isn’t an input device . | |
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Unit Six

Output Devices

What the output devices mean?

List of the output devices.

Types of printer.
Some exercises.

Al 5as gl)

(T)AY 536l )

By:

Jinan Bassam Qadan.

Oiad aluy Glia L 1ale)
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** What the output devices mean?  SzI_AY) 3 3¢l Al il

The output devices: any device used to send data from a computer to another
device or user. Jal axdiue I Slea Ay salal) (e dadleal) clibd) Jla )Y addiog Slea @l g s

** List of output devices: - | AY! 8¢l ail
1. Printer: 4xlh

2. Screen (monitor): 44l

3. Projector: Ll a je lea

4, Speaker: <leladdl

** Types of printers: - <l g il

1. A dot — matrix printer: i Azl
2. Anink —jet (bubble — jet) printer: =l 438U daila
3. A laser printer: _Jd axla

4. A plotter. danl

** Some exercises: - (uWd

1. Classify <iiwa the following devices in the table:-

Mic Projector Touch screen Screen Keyboard
Printer Mouse Speaker Light Pen joystick
Input devices Output devices
1- 1-
2- 2-
3- 3-
4- 4-
5- 5-
6- 6-
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2. Read the following then put (T/F) in the-D
1- A monitor is another name for screen. D
2-The printer is a device that writes your texts or graphics on paper. D
3-A plotter is a type of scanner. D
4-Mic isn’t an input device. [ ]

5-Speaker is an output device. | |

3. Match the following types of printers to the description:
1- Laser printer it is used in designing maps, 3D pictures.

2-Dot — matrix printer it is used for high —quality publications and it's fast.

3-Plotter it is used to print text documents and family photo
graphs .
4- Ink — jet printer it is used to print carbon copies of bills and receipts and used to

print one page.

4, Circle the correct answer:-

1) Another name for ink — jet printer:
a. bubble — jet c. PDA

b. tablet d. screen

2) All the following are output devices except:
a. speaker c. Printer
b. projector d. Keyboard

3) VDU is another name for screen, it stands for:
a. very dad union c. Visual display unit

b. van done up d. vasa does under

7
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Unit Seven

Graphical User Interface

e The definition of GUI .

e How does a GUI work?

e What are the benefits of GUI ?

e Examples of a GUI interface .

e How does the user interact with a GUI ?
e Some exercises .

daglud) Bas gl

(A sl paiicuall dgaly)

By:

Jinan Bassam Qadan.

Ol ol (s zalac)
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** What is a GUI ?:

GUI : (stands for graphical user interface) : It is a type of user interface that

allows users to interact with electronic devices through icons , windows
and menus.

A5 SV 3 36 ae Jeliilly Al s ) axiivsdll dgal 5 (o & 53 (A5 7 Ae s ) addiinal) dgal
el sl 5 38 gill il s DA e

** How does a GUl work ? 4 g ) addlicaal) dgal g Jan s

A GUI uses windows , icons and menus to carry out commands as Jis (opening
zé deleting <3~ and moving files <l &by a5

- el g9 2l 23 gall g s s8N g 38 sl da g ) aadiisal) dgal g adding

** What are the benefits of GUI? ¢ atiiaal) 4gal g 3l 68 L

A Gul is much easier to learn alxlland use (33 because

1- User don’t need to memory commands . el s¥) ,Si ol zlisg ¥ asdiv)

2- User don’t need to know any programming language o zlisy ¥ axdil)

** Examples of a GUI operating system : adiicall dga) g Joudi dalai o 4L
Az gou )l

1- Microsoft window — <& sell (any [ sy [ aualall Casal gl
2- Apple (System 7 and mac OS) . = ¥ 3 3¢
3- Chrome 0OS —» il

Some operating systems don’t have GUI interface such as :
1-MS - Dos

9
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** Examples of a GUl interface : 4 e ) pdidiciall dgal g Ao ALl

1- Microsoft programs : (i.e Word , Excel..) . JuS) Jia < g g )S0all zal y
2- Internet browser : (i.e Internet Explorer , Chrome, Firefox...). <l Glaia

ps0S Jie

** How does the user interact with a GUI : aiiical) 4gal g e addiienall Joliiy s
. A gl

Users interact with a GUI by using input device such as the mouse , keyboard and
other input device . wastall (kb e A gl aaiiuall Agal 5 ae Jeldll aadiuall aulaioy
JBaY Jila s e la e 53508l

** Some exercises :  (mlal

1) Match the following :
A B

1-Command Internet browser
2-Operating system  Open, delete

3-Example of GUI Linux

2)Read the following sentences then put{ \ / X }in the square :

1- MS.Dos doesn’t have GUI .

2-Microsoft programs are an examples of the operating system .

3-GUl is complex =<to learn and use.

4-GUI doesn’t need to memory commands .

5-GUI needs to know programming language.

10
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3)Circle the Correct :-
1-GUI stands for :-
a. Goal unitink.
b. Graphical user interface.
c. Good union insect.
d. grand up inter.
2-A GUI uses all the following to carry out commands except :-
a. Windows C. menus
b. Icon d. pencils
3-One of following isn’t a GUI operating system :-

a. Microsoft Windows  c. Microsoft programs
b. Chrome OS d. Linux

4-The user interacts with GUI by using : -

a. Car c. Plane
b. Mouse and keyboard  d. radio

4)Choose the suitable terms :-

desktop pointer icons

1- : The arrow controlled by the mouse :-

2- : Pictures represent programs or documents.

3- : The background screen that display Icons , programs ,files
and folders .

11
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Unit Eight

Net Works

e What is a computer network ?

e Types of the networks.

e Comparison between LAN and WAN.
e Network topology (shape) .

e Some definitions.

e Some exercises .

ALall) 3aa gl

(wlsedt)

By:

Jinan Bassam Qadan.

Ol sl (i T ralac)
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**What is a computer network ?

faslll o L

A computer network : a group of two or more computer systems linked together .

* lae Aot ) o gall dadail (e e gana

** Types of computer network : < galadl Cilsul g1 ]

1- LANs. 4dae Ol

2- WANSs. (‘ddle ) daul g ol

** Comparison between LANs and WANSs : 4 ia

Side ilall

LAN (<llid) dlse 4505

WAN (dxsl 5) dpalle 4805

Stands for e JLaidll 2

Local Area Network

Wide Area Network

Cover hiss/spread b

Local area / 4das dalis
/very small location s«

Large geographical areas
daul y Wlalis / world wide

(Y (il
2-wireless SLsY

las jra Alladl elail asan S

Cost 4alil) low high

Example Jt« Offices / buildings / Internet. cities / states
schools 42l /homes Aladl yie i iyl

Link Jasll 4dls 1-Peer to peer (cables) | 1-telephone lines L sha

il
2-Fiber optic cables J S
4 peadl Gty

3-Satellites deluall ;L&Y

** Network shapes (topologies) : 4Ss&dl JIKd

1)Star 4axd
2)Bus o=l
3)Ring ~&

4)tree B

13
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** Definitions : <\l

1)Topology : the shape of a network A4Sl JS&

2)LAN : It is a computer network that cover a small geographic area like home
office, school .

3)WAN : It is a computer network covers broad area 4zl s daluw

4)Server / hub: a connection bl )l point 4k of the elements of a network that

redistributed &) w=ithe data . <ULl &) 68 aad Al ASWEN palial ol ) ddass

** Exercises : (ol
1- Circle the correct : -
1. Topology refers to :
a. the shape of a network. c. Printer.

b. LAN. d. screen.

2. The largest WAN in the world is:
a. Building. c. home.

b. Internet. d. school.

3. LAN stands for :
a. Long Apple Nose. c. local Area Network .

b. Land Ant None. d. lead Aunt Never.

4. A Connection point of the elements of a network :
a. Star. c. bus.

b. Computer. d. server or hub.

14
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2-Mention the shapes of a computers networks : - i sasaSll Sl ISl Sd)

3-Read the following then put (F/T) in the space : -

1.WAN covers large geographical area . ----

2.LANs are usually linked through telephones lines , satellites or fiber optic

Cables .
3.WAN stands for (Wide Arab Nation) .

4.LANs usually placed in the same building .

5.Ring is a shape of game.. - -

6.The internet is an example of a LAN . ----

4-Mention the types of computes networks : - Gl gall CilSudi g1 gil S

1-
2-
5-.Match : -
A B
1- Computer network hub
2- Connection point tree
3- Network shape LAN

15
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Unit Nine

The internet , the World Wide Web

e What the internet is?

e What do we need to use the internet ?
e What thewebis ?

e How to surf the web ?

e |s web and Internet the same ?

e Factsin using the web and the internet .
e Some exercises .

daualaly SAAJS\

A5 gainl) Al g i i)

By:

Jinan Bassam Qadan.

Oland ol (s alac)
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** \What the internet is ? f i AN o La

The internet : is a huge network of networks/computers (“\Suill 4sa34) | It connects
millions

of computers together globally .
Lialle Les sl sal) (B oy 5 ( lSaill dtia A3) DSl (e dedia 4800

** What do we need to use the internet ? i i) aladiul zliag |ila
-A Computer . @ suls

-Internet Connector (modem) . (ps«) < yiil Jica ga
-browsers . Cladalie

** Components of the Internet : < A CligSa

1
2
3
4

WWW (the world wide web) Axallall 45,51

Email (electronic email) 55 53S0y 3

Mailing lists 4 ) &3l 53l

Chat and instant messaging 48l dils )l 5 4 5l
Video conference sl je it

Internet telephone < iyl caila

FTP (file transfer Protocol) <l Jas alks

N O n
P S A T A

** What the web is ? Scusll & L

The world wide web (Web or WWW) : It is a way & kb of accessing J&3l information
over the internet . < i) ye Glaslaall JA0) 48 )k

A collection of files or pages containing !5, i3 links to other documents &5 0on
the internet . 43l e s Al Gl J a5 Jadii Cilada ) cilike de gana

** How to surf the web ? 9 i) pduali i
1- Open the browser zawaiall i
2- Type the website address &8 sall () sic aulal
3- Click enter or search &/ Jao) e Lozl
2
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**|s Web and internet the same thing ? ¢ s &) (el i AN 9 cugll JA
-The web and the internet are not the same thing . s &l (i | gl sl 5 i iy
-The web is software that lets you use the content or /Contribute your own s <l
e Lo A Hliia ) (5 simall plasiuly ol prans (s zali Ll
-The internet links your computer do other computers globally .
Ldle AT Gl gy @y gulas Ty 5 < i)

-The web is a part of the internet < i) (e ¢ a 98wl
-The internet Connects computers sl sa 5 el Jay y < yuy)
-The web connects people ol Ly cu

** Eacts in using the web and the internet : <) aladiv) B §ilia

1) The files and web pages are stores in computers cuul sl 8 List miaidl Cladia y Cilildl)

2) Computer can store the most relevant website addresses using bookmarks
(favorites) alall el adlsall G slic 5 sual) Laia,

3)The web is an open door to universal sources . iulle jilas I # gia Qb o cuall

4)Computers need to use the same language or protocol (TCP/IP) s 4alll (i ) cand sall zlias
L Gl g Uil

- IP — internet protocol (to Communicate with each other)

- TCP — Transmission Connect Protocol .

5) Every Computer has its own IP. . 4 g=lall cay jill &8 5 aual Gguls S
6) IP is a number to identify the computer on the internet .

Y (e gulall Cojag a8 ) g8 oY) JSsi5
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** Some exercises : (m

(1) Choose the suitable term from the box :

Internet IP The web email
1- : the number that identify the computer on the internet.
2- : A huge network of computers .
3- : an electronic mail .
4- : a collection of files or pages containing links .

(2)Read and Write (T/F) :-

1-The web is a part of the internet

2-The web and the internet are the same thing

3-IP stands for internet pen

4-Every computer has its own IP

5-The internet connects computers globally

6-Chat isn’t a component of the internet

7-The Computer IP is a way to identify it on the internet

(3) Order the following steps <!sba to surf the web : -
E Type the website address .
D Click enter or search .
D Open the browser .
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(4) Circle the correct : -
1)Another name for IP :-
a. Laptop c. TCP
b. WWW d. BMW
2) (WWW) stands for :-
a. World Wide Web c. Where What why
b. Walk Wide Win d. We Was Worry
3)The first page of a website is :-
a. Exam Page c. right page
b. Wrong Page d. home page
4)Another word for bookmark is:-
a. Play c. Page

b. favorite d. Slow

(5) Mention 4 Components of the internet :-
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Unit Ten

Storage devices

e What the storage devices mean?

e Types of the storage devices.

e Types of Magnetics storage.

e Types of Optical storage.

e Types of removable flash memory .
e Facts and information .

e Some exercises .

5 uilal) 3aa gl

Cr A 3 3¢l

By :

Jinan Bassam Qadan.

Oland ol s alac)
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** What the storage devices mean ?

The storage devices : The devices that are used to store information and data e.g. hard
disk ,CDs ....... .
L5 ol 5 aliall il Jie e sleall g bl adad andiog i) 5 3ea ) & Ladall 5 jgal

** Type of the storage devices : - Ll 3 j¢ai £ 5l
-Magnetic a storage . ~ulalizall Laial)

-Optical storage . (&l Ladall

-Removable flash memory . 4l ;20 aldall (3l 5 SI3

** Type of magnetic storage : (~ulalitall Jadal) £ 4

1- Afloppy disk drive o<l (= 8l
2- Internal hard disk Asll Glall ja gl
3- External hard disk (b Jka) A BN Glall ja gl

** Types of optical storage : (gl Bhiall £ gl

1- CDs divided ' ~& 1) CD—Roms , &Syl (e jals
2) CD —R. ki 3¢) %
3) CD — RW. 4.US 5 3¢) j8
2-DVD divided into : 1) DVD + Roms 4S &l (e Jala
2) DVD + R. Lt 3¢) j
3) DVD + RW. 4S5 3¢ 53

** Types of removable flash memory : 41334 ALY (i g1 i)

1- Flash memory cards 3_SIall &ls S
2- Flash drives Ll 434l
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** Facts and information : Cila glaa g (3ilda

A floppy disk is slower than hard disk . clall (a il e e i ¢ el (il

A hard disk is faster than a floppy disk . ¢l pa il (e g sl aleall (a1l

Magnetic storage uses high speed to read or write data on it by spinning the disk
Ulle Aoy g puall Ol sall 3ok e ale UK 3ol A Allall de juall axdivny Gualabinall (p jal)

The hard disk is used to : J wlall (a jall oty

1) Keep the operating system . Judall aUai lass

2) Keep the programs. gzl lads

3) Keep the user’s files. paiiuall zal p Laés

Magnetic devices store data magnetically. Gusbalize ULl Jaday wdaliaa) oy 3430

A portable hard disk is an external unit.(fobk Jlea) )i Baa g 9o Jsanall liall a4l

The disk in the hard disk is divided into tracks and sectors (=_dl (4 2 s sall (a jdll

o Slelhad g Gl s (A sy liall

An external hard disk is used to : J pasiun )Rl Qlall a6l

1) make a spare copy of the files . <Clldl (e dphalia) 4800 Jee

2) transport data between computers . sl sall (p Gilila Ja

9- Optical storage uses a laser to read and write data . &Sy el a3l anding 5 gaall (g jadll

bl

10-Optical storage is slower than magnetic storage s 3l (e ¢ a3 saall oy Al

(muralinal)

11-Modern DVD drives accept all CPs and DVD . Jsi &aall s & 53 J) (el cMlriia

_L..SJL;L“;JJ\JL“;J‘;“J\JS

12-(DVD) stands for (digital versatile disks )2 (& 2 Jbaidly 3 sociall

13-

(CD) stands for (Compact disks).cs2 o Juaidly 3 gaiall
Portable DVD players let you 1- watch movies.
2-watch T.V.
3-play games.
4-listen to music.
i sall () g laial) 5 canllly Sk 5 22 saaliiay 5 Sl prasy (53 B sl el il Jadia
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15- (DVD -PW , CD —RW) RW means we can erase and reuse the DVD or CD many
times. <l e ac cluaall aladinl 5 e i o) aadaid Wil 2y (RW) Jlaidl)
15-Flash memory cards are found in cameras such as (secure digital + Compact flash)

Jie il yualSI) 8 aa 55 SIS

** Some exercises : Okl (an

1- T/F:
1) Optical drives are faster than hard drives .

2) Magnetic devices store data by using a laser .

3) A thumb is another name for flash drives .

4) The hard disk is divided into internal and external .

5) The disk in the hard disk is divided into tracks and cars .

6) There are three kinds of CD : CD - Roms ,CD—R and CD —RW .

7) Flash memory is rewritable memory .

2- Circle the correct answer :
1) InCD-RW, RW means:
a. You cannot change data stored on it .
b. Disks is recordable only once .
c. Diskis rewritable .
d. Nothing.

2) All the following are types of a DVD except :
a. Portable DVD player c.CD

b. DVD + RW d. DVD — ROM
9
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3) Optical drives use a .........cccu.e..e. to read and write data .
a. Magnet c. wood
b. glass d. laser

4) Magnetic devices are ................... Than Optical devices :
a. Slow c. fast
b. Faster d. slower

5) All the following are not kinds of CDs except :

a. CD-ROM c.CD -Car
b. CD-home d.CD-0K
Write one example : 1)y JUa o)

1) Magnetic storage : ....ccocevvevevvveceennene. .
2) Optical Storage : ....coceevevvveveecee e, .
3) CDS ;o .

4) DVDS : coveeeeeeereeseeeereeese s

5) Removable flash memory :......cccooveevieeveenns .
6) Flash memory cards :.....ccoovvevireceennennen. .
Mention the types of storage devices :-

1) et .

2) s .

B) s .

Write the kinds of CDs : -

1) e .
2) e .
3) s :

Name the types of the removable flash memory : -
1) e .

73 N .
10



Cila glral) Ly o) 9iS5 anid Gopad — Al i daaly
Aasl) 4 sulaiy) Al Bale (adla

7- Complete the following :-

1- A portable hard disk is used to make a .........ccceeue.ee. Copy of your
...................... ,Transport ......cccceeeeeeeee.. DEIWEEN i

2- Portable DVD players let you watch .......ccccoveveieiciicens OF i,
........................... and listen 1o ....cccevvvvveveienne

3- Magnetic devices store data .......c.ccecevvevvereerennane. :

4- Optical drives Use @ ......ccoeeeveveecreevevennen. to read and write data .

11
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Unit Eleven

Communication

e What the communication means?

e Types of communications.

e Some social media programs.

e What an email is?

e What does an email include?

e The parts of a typical email address.
e Anatomy of an email .

e What is a spam?

e An email picture.

e Some exercises .

s dgalall aa gl
Juaiyf Jual 5l

Oland sl Gl Jralae
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** \What a communication means? $Jal sillf Juaiy) dals Jad Jia

A communication : to communicate with each other by using Mobil phones,
computers...etc ,to exchange and transport different information.

Akl il gheall Jaiy Jabiil e 5 (5 5180 8 el s sl sall wladiuls (el Licany e Jual 5 0

** Types of communication: Jua®) £ gl

1. Written communication. <« siSall Juasy!

2. Oral communication. &l JuaiV)

3. Nonverbal communication. Gbaaggasll julaiy A< all Gyh e Jadll je Jlasyl
Slela¥) 5 anall

** Some social media programs: (Slaia¥) Jual gil) zal 1

—_

Twitter.
Instagram.
Whatsapp.
Facebook.
Viber.
Messenger.
Line.

a2z E

Emails and mailing lists.
9) Chat.
10) Skype.

** \WWhat an email is? Jsa¥) 52 L

An email: an electronic message sent from one computer to another.
AT G sala (e Ju i 5 S Al ) 58 JasY!
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** What does an email include? ¢ (45 58N 1) el 1ila
Attachments. <las )

Documents. &Y

Pictures._s=

Sounds. <l sual

Some computer programs. < sulall zal j (s

vk wn e

** The parts of a typical email address: (23 sall) JaatN) o)) sis ¢) al
1) Username. a2t aul

2) @ means (at). @ 3,

3) The domain name/ network address. 4S:&ll () sic

An example: ((smith@ Hotmail.com)) (s 35S a5l e Jlis

** Anatomy of an email: 4 s SN Al ) Sl g 7 p

The main parts of an email: (aall s Gl 1) (s SV 2 5l 4 Jl1 ) YY)

(1) The header includes: 1. TO: (the name and the address of the recipient)
Al du el Gl sie 5 ol
2. CC: (carbon copy) 4sis: SN dadl)
3. BCC: (Blind/ Black carbon copy) slseadl si ¢la suall daill
4. SUBJECT : (topic of the message). g s sall (o HlI (o)) siall
(2) The body: (the message itself). lewds Alu 1l s anall

** What is a spam? §(zs o) 2,4 alad) oa La
v/ Spam: it is the unwanted message. 4 w5 Il e 3 ull s
v’ Another name for spam is junk email. sbed) J A) audl

14
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** An email picture: Ji) 8 ) 9

Contacts Calendar Notepad

Send  SaveasaDraft  Cancel

Insert addresses (separated by commas

To:
| 2
Bec: 3
Subject: 4
7 Attach Files 5 Plain Text

]
¥ |
[lnf

¥ & B 7 U oS 8 —

6

n
Jii

www..asrarnet.com

Send  SaveasaDraft = Cancel

** Some exercises: (xaill (o

(1) T/ F:

1- @ in the email address means (and).

2- Spam and junk email are the same thing.

3- Emails usually have 2 main parts: the header and the body.
(BCC) stands for (big carboncar).
(Email) means (an electronic man).
Junk email is an unwanted email. __

a U1 b
[ S T )

(2) Circle the correct:
1- (TO) in emails stands for:
a. Too ok c. tea on.
b. The name and the address d. ten oil.

15
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2- The body in email means:
a. The name and the address. C. carbon copy.
b. The message itself. d. the topic of the message.

3- Another name for( spam):
a. Joy email. C. jam email.
b. Juice email. d. junk email.

4- One of the following is a correct email address:
Ali95@hotmail.com.
@AIli95.hotmail.com.
Hotmail.com@Ali95.
Ali95.hotmail.com.@

o 0 T o

(3) Choose the suitable term:

email spam Mail server
1. : unwanted message.
2. : an electronic post office.
3. : an electronic message.

(4) Write the parts of a typical email address:
1)
2)
3)
An example:

16
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Unit Twelve

Programming

e What is programming?

e What a program means?

e Some programming languages.
e The steps in writing a program.
e Some exercises .

e A0 saagl)

-

Al

Ol sl (i T ralae)
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** \WWhat is a programming? 4ae sl A L

A programming: the process of writing a program using computer language.
sl Aal aladinly mali 5 AUS dglee A dae il

** \What a program means? 7=l il s L

A program: a set of instructions which a computer uses to do a specific task.

Abre dagay albll O gulall Lgaaiing Al Cilagledl) de e 58 aliall

** Some programming (computer) languages: daa ) Cilal (s

C.

Java.
BASIC.
HTML.
Voice XML.
COBOL.
FORTRAN.
CH.

. PHP.

10. C++.

11. Ruby.

12. SQL.

oo NOUAEWDNR

** The steps of writing a program: z=bi » 4US &) ghad

vk wneE

Understand the problem. 4l<aall agd

Design the diagram. gt _ll hlais aveal

Write the instructions (coding). (U all) <lasdatll 4,1
Test the program. gt sl asd

Write the program documentation. gt (3 ¢

18
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** Some exercises: (u il (ar

(1) Circle the correct:
1- One of the following isn't a programming language:
a. WAN c.C
b. COBOL. d. Java

2- All the following are a computer language except:
a. C++. c. Ruby.
b. PHP. d. laptop.

3- The process of writing a program using a computer language :
a. programming. C. program.
b. coding. d. spam.

4- One of the following is a programming language:
a. IP. c. BCC.
b. HTML. d. TO.

(2) T/F:
1. A programming needs a computer language.
2. WAN is a computer program.
3. Javaisn't a programming language.

(3) Choose the suitable term:

programming program Programming language
1- : a high level language used to write computer programs.
2- : the process of writing a program.
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3- : a set of instruction which a computer uses to do a

specific task.

(4) Order the steps of writing a program:
write the program documentation.
write the instruction (coding).
test the program.
test the program.
understand the problem.

(5) Write one example:
1. Aprogram:
2. A computer language:

(6) Mention 5 programming languages:

20
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