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@ # Create Shortcut
- - “H - W - —

What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or
™ Internet addresses.

Type the location of the item:

"C\Ahmad\Media\Notes\my notes.tt" Browse...

Click Next to continue.

[ Next ][ Cancel]

Browse L) IJA (4l jlaidl Jae o) jall caldll d) e

Next‘;ck’-‘b‘ej (]
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@ #) Create Shortcut
-

What would you like to name the shortcut?

Type a name for this shortcut:

' my notes|

Click Finish to create the shortcut.

| Finish || Cancel
——————————d

Finish e haal 5 o
qwop«_g;dﬁbﬂgmup@my\qmgasxuugtw\qw‘M\Mm:«_}m\m@;éﬂfm
Ol U Lagh ¢ty of L)
65 Aaally @bl JLata¥) Cale 8 die (e S (o calall 138 1 Jpea o) Jlaialy Coad dleal) 028 2 LaisY)
b Gl e Jianlly o 685 @bl Calall 13 Ao panill diad o Ll 4ad 5o b Ll il

Gl 5 alad) ailiad DA e gisuell Jlea Lo Ll ) cilalaal clis) LSy

Asall e Guglall ¥l 50 e daral o

________________________________________________________________________________________________________|
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| my notes Properties

Properties sl e

General | Security | Details | Previous Versions

=

my notes

Type of file:  Text Document (bd)

Opens with: ] Notepad [ Change...
Location: C:\Ahmad‘\Media\Notes

Size: 0 bytes

Size ondisk: 0bytes

Created: Today, September 26, 2020, 16 minutes ago
Modffied: Today, September 26, 2020, 16 minutes ago
Accessed: Today, September 26, 2020, 16 minutes ago
Attributes: ["] Read-only Hidden

Jaull 8 (ailladll s cGeneral <5 8
o8 il Jla (8 cHidden dsals 2aiu

[ ok || cance ||

Apply

]

flida o8

) e Tl YA e Uil 8 i) cililal 5 clalaall ZS lels) JMS (e UAY) Fald s LiSay

(ilall i jrise 8 Ol 5a¥) Ty 15 (3e Organize

Folder and search options &l <Organize il (0 o

Show all hidden files and folders &) ¢l JLall A8 JYA a5 View <l e @
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Folder Options ﬂ

| View | Search s LAl 138 L o) jia oS (S
2 olaill 8 Auadal) culdlal) A8S ekl

Folder views Ioals ales 5 A3l lale cilalae ) juad
You can apply the view (such as Details or Icons) that ‘ ‘)f .. L}_ § . - o
you are using for this folder to all folders of this type. O Al Gl el pi= 0 sl &
- ’ i Laldl Joa
I [ Poplyto Fodens | [ —yry— Don’t show hidden _Lall I3
files and folders
Advanced settings:
. Files and Folders -

[] Always show icons. never thumbnails
[] Always show menus
Display file icon on thumbnails
| Display file size information in folder tips
[ Display the full path in the title bar (Classic theme only)
. Hidden files and folders
(©) Dont show hidden files, folders, or drives
®
' Hide empty drives in the Computer folder
Hide extensions for known file types
Hide protected operating system files (Recommended)

m

[ Restore Defaults ]

[ ok J[ Cancel J[ Aty | ikl g culalaall Cada

i Magall Alus (o Lgiokainl 5
a5 Calal) 138 ALy o 5 (e alaa sl Cale Cidaly el siaall Al ) Llis iy ilalaall Cada

Gl 138 e Goglall padl 30 il o
Delete yialdldll (@
el da gl e Delete daal o calall HLialy o8 sileall da gl (e
ol il Al 1 Calal) Jhig o s Aylanll 038

osnlall Slea e LIS Lgdia o) 4 gdaall clalall solatios) Uiy <l gdaall Al e
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Taym 02020909020

‘ . |’ » RecycleBin v Search Recycle Bin

'!J Organize ¥ Empty the Recycle Bin Restore this item g3 v [0 @
T~

Computer 5 Favorites . mynotes
Text Document
Bl Desktop 0 bytes
" & Downloads
g 2| Recent Places

Recycle Bin

4 Libraries
@ Documents
e J’ Music

Control Panel (&= Pictures

+& Homegroup
1% Computer

‘i Network

| & C\Ahmad\Media\Notes\my notes Date modified: 9/26/2020 1:58 PM
' Text Document Size: 0 bytes

L ———

fa ‘ ==y : 28PM |
> (( : O 9 2 %D 00

i sdaall Calall salainy

Restore this item L) (e baial &5 Calall jLaals 8
il il AL 3 yealial) JS Gl y cild siaall Al ¢ 1Y

Empty the Recycle Bin L) e laacally o8
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Kol da gl e Gl
4abiaall Silalae ) LA‘; PPN ‘_A\ CU;S Ladic 4,3!‘\ ladll il Gl < Windows 7 ‘f eS;I\S\ RAJS

Sadllda gl

Windows 7 dlaiey "l 4aild a "aSaill A gl (358 ) o algall Jay pi e Ml 50 (358 i) caSaill da ) el
Al ) 358 il mpadl 35k Gn Jaill sl (alad) i saaaSll gy aSaill da gl 8 Hhill Adliae (i je (5 )k &35
oaal) Gk aal i) o5 aSaill da gl e el Ay slall ) 31 3 (Ll ) Category (oamall) crus (e Al
ol i) Alal) e

paill (ha = o) i eclid e ) i Al 5 cCategory 48l (ia je 48 yha 8 pSaill da gl i e o ¢ ol 81 IS5
Ll )Y 358 il 5 e il Lo ccilidll 238 (e 438 5V aSaill dn 5b €l LA g 3380 il (J g 1) & s ) a1

S . 253 » Control Panel »

|Search Control Panel
Adjust your computer’s settings View by: Category ¥

System and Security User Accounts and Family
Review your computer's status : Safety

Back up your computer
Find and fix problems

- Network and Internet
View network status and tasks

Choose homegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

@" Add or remove user accounts
#) Set up parental controls for any user

Appearance and

Personalization

Change the theme

Change desktop background
Adjust screen resolution

Clock, Language, and Region

Change keyboards or other input
methods

Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display

Glysia)
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Windows Update s odaill s Windows dles Jlas 5 Jeall S 6 System and Security
BitLocker & yae il g salaiu¥) 5 Jalda ) sl g A8l &l HLa
3\:\‘)!3“2\ Q‘JJ‘Y'J

2ol Al V) o g perdiuall Slles User Accounts
i Y @l b s A jiall AS HLiall de gana 5 4S HLiall 3 4S0AI S e Network and Internet

DS e Tl Aaila 5 algal) Jay yi 5 il dass & 53l g (2 jad) 5 paraddll  Appearance and
L shadll g alaall ) Jld s Jsea sl s personalization
S s LAY 5 A8 ) LA & geall 5 AEEN Jaaill g cilagllall 55 3¢aY) Hardware and Sound
Windows - Jaill

o Aall) g dshiall g 286l g & )l Clock, Language, and
Region

WA c}a.a.u Q\Jjb :\g\m\‘)ﬁﬂ\}“ GA\J._J\} Q\‘):\AS\‘, GA\J.J\ Programs

M e o paill g Jpa ol A gen S 0 Ease of Access

(axll) Hsaisll aladl Hlaiall Huas

oo &l aldll il Jlea panadd A seu $iSa) (Windows 7 &

Riew Uanads uaaty Sl el e a1 Gastall 5 gl ek
Sort by Gl 8 Lay ¢ urall 0l LAl (e dasl 5 A sane 128 ¢laiay Personalize
Refresh e U gl 5 G glall e 5 a8 ) AL 5 O el g Al 5 Cilasll
. QU
aste :
Paste shortcut :Y,,S;'_'J\ aagd YA e

New
Appearance and Personalization e
B Screen resolution

@ Gadgets Change the theme e

&  Personalize
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E=RTENX)

! » Control Panel » Appearance and Personalization » Personalization v Search Control Panel pel

Control Panel Home .
Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

OTTSaved TITErTe Eallinr-ie)

Change mouse pointers

Get more themes online

Change your account picture
Aero Themes (7)

Windows 7 Architecture Characters Landscapes

See also $

Display

Taskbar and Start Menu Desktop Background Window Color Sounds Screen Saver

Ease of Access Center Harmony Sky Windows Default None

i) alae ) (e suaa Slaw Jads ) (7 5ah ol 8 Lasie A Cilend) s iy

iy S o Ay 5 551 s e 5l el Sl il
ALl il 85 sy Alabasgs Randl o3 AT ¢35 sl (8 Uinens il Hland) (a3 533511 dlal) Bl i)
L] Al U

LS () ) (381 ) (s il pedans Ll Jia g ol plall JSEI) a3 Themed) sl dawd) sl alad) jatal)
L e 5l gl

i) o Ll sl

.oanadill 33U Jiul L3 Desktop Background sle bl

Desktop
Background

Harmony
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SismaSll 83 ga ga ) ga Cale IR a5l b g Clas ) gea (o Sl rdans GLAIA LA el 3apaa) 3280 g
AR O Y (e (s )

o o=l S |

@ 9 ‘7 <« Appearance and Personalization » Personalization » Desktop Background v ‘

Choose your desktop background

Click a picture to make it your desktop background, or select more than one picture to create a slide show.

Picture location: [WindowsDesktopBackgrounds VH Browse... ] [ Select all H Clear all ]

4 Architecture (6) =

B "
2> §

m

“

4 Characters (6)

B o L E 2 i @ e

Picture position: Change picture every:

s

30 minutes v Shuffle

[ Save changes ] [ Cancel ]

AL o3a Jiul 8 @l Hla 3 A (e 5 LA ) seall Cilalae ] (any it eliSay

138 s «Center S Fit s Fill QoL e oSl mbansd 40l 5 ) suall 8 90 a je 485 :Picture position
uu‘c.ku‘_f‘sﬁ‘)‘y.anua‘)ceﬁ,j‘)w\
IS pall By pa ISt st CSAl) das Al 4 S31 5 ) om0 ) LA Jls 8 :Change picture every

e o

A g A S S-10 Oz Baasal) Ul YY) cdana g
At AL seall s s Ylad (K5 &l ) LAl 38 Jaadi s (A A e IS5 0 5w seall i :Shuffle

Picture position: Change picture every:

N 30 minutes v| [shuffle
: W Fin v
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)

v Search Control Panel pel

<« Appearance and Personalization » Personalization » Desktop Background

Choose your desktop background

Click a picture to make it your desktop background, or select more than one picture to create a slide show.

v ] II Browse...

. . . -

Picture location: [Solid Colors

[ Save changes ] [ Cancel ]

.Solid Colors :Picture location 48 (e jial caal g il () 41S CiiSall mdaws A8 ypaal
280 gil) (11 il

Uanaididl) 338U Jind e Window Color e bl

Window Color
E=rEE)

ion » Window Color and Appearance v Search Control Panel Pl

Change the color of your window borders, Start menu, and taskbar

Bl TTrEr
B rrrre

Current color: Ruby

Enable transparency
Color intensity:

() Show color mixer

Advanced appearance settings...

[ Save changes ] [ Cancel ]

. __________________________________________________________________________________________|
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A il 380 gl o HLaaY) 13 GulSadl (5 i s ccanliall o5l sl Jadé 48 (38) gill o) gl sae jlal eliSay
2381 i) ) ol LA e

pe Ja ‘f Adlad (o Sia 38 il o) Lﬁi ¢ 28 gal) Analad Jumds s lall Jaest Jls ‘f :Enable transparency
Adad e M) all o S ¢ Jaasil)

Oslll AUS Ax )3 :Color intensity

OO0 deaiia il HLA lels) :Show color mixer

J)J)J) salasl) &) guaal il
@ sanadill Ll Jiul 2 sa sl Sounds e ekl

Sounds

Windows Default

‘o aal ) gl yua LSy

p . e pral uad WiSay
7 Sound ) [ :
— e xaall ) Sounds < sl

Sound (w3 ki clas il
(e bapads K 5l <Scheme

| Playback | Recording | Sounds | Communications |

A sound theme is a set of sounds appliied to events in Windows Cad ) 35‘); J8 G pea LA A
and programs. You can select an existing scheme or save one you . L . )
have modified. Gipa A5 il SIS s (e
Sound Scheme: _Blé\_ﬂ\ d&.\.u‘ & Q‘}.u.a\}“ e alida
Windows Default v] [ Save As... Delete

To change sounds, click a program event in the following list and
then select a sound to apply. You can save the changes as a new
sound scheme,

Program Events:

(5] Windows -
i) Asterisk 3

- Close Program
AAAAAA ] Critical Battery Alarm

1] Critical Stop

.| Default Beep v

Play Windows Startup sound
Sounds:

(None) v P Test Browse...

[ OK ] [ Cancel Apply sdd i) Al st

IS
Jiul 8 Screen Saver e Ll
Screen Saver Uanaddl) L5LE

None
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a8 gill Culils &\)4\ Cro 2l Sllia ol gl Chlalac ) AELE 2 Screen Saver Ald pe a8 gil) ASLE g5 ot WSy
JSEY) e e 5 «Ribbons <Bubbles «3D Text s
L lalae | Y Leaz 5 3D Text lalae) Jie b jued WiSa dald cilalae ) L (ad gil) cilils &\}ﬁ (:.Jau

s il AELA) LAY @ LAl o

A i) L3S Qo ey () gt )5 sl & JBaY) il gal e 48 s 50 (e (338 2ac Waiit

= —— i
R Screen Saver Settngy s%m ] On resume, display logon

48 ya sl daylia 2ic :screen
Screen Saver o oase) (JRY QIS A o
oaue Oe Y Jsiall il
Llla da gida) CiLELEY

Screen saver

(30 Text v|| settings.. || Preview

Wait: 1 = | minutes [] On resume, display logon screen

Power management

Conserve energy or maximize performance by adjusting display
brightness and other power settings.

Change power settings

Sl g i) a3
Users <Recycle Bin «Computer :Jie 4 )l iSall shass paalial 4t )l il sV oo CiSall plans U 580)
.Networks Control Panel <Files

(il cl:m Gl sl lalae ) 328G zid LSy
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Control Panel Home saraddll Lils jlu e 3 ga 5dl Change desktop icons Uk e haall o8

Ch desktop i = \
ange desktop icons . Desktop Icon Settng [

Change mouse pointers
Desktop Icons

Change your account picture

Desktop icons
Computer Recycle Bin
h.\S.A.I cu'.'\s.d\ c]a.a.u QLL,A:}‘ Cilalac | 328l ‘f User's Files [T Control Panel
Lwadll G @) e sl Jledal are o) el 7] Network
Gaok 0e «Desktop lcons cusi (A 83 s sal)
Aaalall oda Juaii oWl ) Juns Ay @ &
. > ,"b
‘)\:\B‘ é.-}‘)-b us ‘Qu)s:'\g‘ ds-:‘ ". - ‘“S ) LAS Network Reczfﬁ; Bin
Change lcon.. ) e haaall 25 s @)
OK e basll A

[ Change Icon... ] [ Restore Default ]

Look for icons in this file: Allow themes to change desktop icons

C:\Windows\System32\mageres.dll Browse...

Select an icon from the list below:
\\< / ﬁs& ‘

[ ok J[ Cancel || oply

e Lol 2345 Y1 Gl aas Al 5BV A5 A gl inY
.Restore Default

ROWZY R B
< |7 N

i

[ ok || cancel |

o all Glalac)

b iils e by Sy ) geall Juadi s 483 (53 8 aSaill Windows 7 8 slil) 485 Jana oliCa

i .‘; P . .~‘-_-.. aﬁ ms:... IRER | . ‘;.~~’ . “:.‘ . 4 e ‘25 Q.J

Tg ST eld) () 65 cduasdiall A8al) S jaal Wl e dacal g LY Y& s
g ol (84 el yualiall (e B dae Gl (K15 dyg ) 8

O 2 snaaSl) alal 8 5l (e SN el Jalads S 1Y) 3 pa g hlA ol aia dlae ) aa gy V| ad S ) B a1
. J dalc Jaaliny) 50l ) o jlal Sy Sl da v PP RAPED .

Ol alea) Q& ) ALl Al 30k ) ol (S el Aal Il pad Lal 185 A5LE) 485 Lasa

soaadl lalas) sl
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oanadil) Lils A Jauwl) ) s el 238 (e Display e daxa)

See also

Display
Taskbar and Start Menu
pSadll da o DA e

Ease of Access Center

Appearance and personalization 823G Jils e
. . s o
Display Display e bl o
Make text and other items larger or smaller

Adjust screen resolution | Ceonnect to an external display

) Y Sball aal o) Wik

4 Usa yadl Al
i_’\ 3/ ‘ « Appearance and Personal... » Display - Search Control Panel = )
Control Panel Home . . . Smaller e
Make it easier to read what's on your screen Medium e
Adjust resolution You can change the size of text and other items on your screen by choosing ediu
one of these options. To temporarily enlarge just part of the screen, use the La rger e
Calibrate color Magnifier tool.
Change display settings _)SS\ dadiie Cilalaey
Qd1a 25
Adjust ClearType text ©@ Smaller - 100% (default)  Preview Change e Lial

Set custom text size (DPI)
s display settings

© Medium - 125% ) )
.Adjust resolution

© Larger - 150%

See also
Personalization

Devices and Printers

e B8 e kS (el e AL By SSa I ALY ¢ i paaaSll 8 A pall CLELED 'y (S ELAD 534
.Resolution 4«ild

_______________________________________________________________________________________________________________|
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BRI

q-\ g/ !J <« Display » Screen Resolution v Search Control Panel 7 pe)

Change the appearance of your display

Display: [1. Generic Non-PnP Monitor v]

Resolution: 1718 x 928 v

Advanced settings

Make text and other items larger or smaller

What display settings should I choose?

3l ailad

o skall Jany Gy G slall lalae ) Jasei S 48 pma ) i 28 cWindows 7 il aUail 13 Gaadiose i€ 1)
25 i€ 13 agal Lo Qs Qg o slal) G Uyt i€y il lalae 1 (g apaall i Lol Wy 5 i) 43 ylally
Lo 48 Jgn ol ghadll 038 (pe BalELY1 SliSash ¢ slally dilaia (5 Al cilalac) ol 5 jdigall Jaad gl de yudl s
Windows 7 (& sl

_______________________________________________________________________________________________________________|
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s igal) Cldlas) gl

Buttons | Pointers | Pointer Options | Wheel | Hardware |

A (e Pointers s JOA (e

Scheme

[Wlndows Aero (system scheme)

Customize:

Normal Select

Help Select

Working In Background

Busy

Precision Select

laS il et WiCey Scheme @) 58
B oeslall el JISG) 3aal 3 30 A)
Jad) % JKENT o2 C}\)ﬁ cj‘,i\:\‘,!\
oSh el () el (gl
a)ﬁﬁUﬁS@hﬂchY\wu‘)ﬂb}
Ay el pdisall S jlaal by
.Browse.. _)) e bl

s sball Al Cclalas) s

oSe LiSq (Buttons «uss A (s

Enable pointer shadow

| Use Defautt | | Browse.. |

138 I 5 A 1 sl ), )

Allow themes to change mouse pointers

O seaiiuy Al alAiM las e LAY
Ll ¢ sbally lase) (8 (5 puudl) ap
Ll P (e Gl 8 de ju Ol LA
138 e Ao jus Laguiany CBlA (435 50
S el g S (alaid ade LAY
el I Gl e aghin de pu Josi

todisall QLA s

Buttons | Pointers | Pointer Options | Wheel | Hardware

Button configuration
[] Switch primary and secondary buttons

Select this check box to make the button on the
right the one you use for primary functions such
as selecting and dragging.

Doublelick speed

Double-click the folder to test your setting. If the
folder does not open or close, try using a slower
setting.

Speed:  Slow . U Fast

ClickLock
[] Tum on ClickLock Settings...

Enables you to highlight or drag without holding down the mouse
button. To set, briefly press the mouse button. To release, click the
mouse button again.

J [ Cancel

29
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e ¢ pigall A LA sac yuad WiCay «Pointer Options < sl 138 (4
el de yu A &3l :Motion
Cancels Ok Jis clgadd vie 338Ul <) jba Ll 554l WS Spap To
:Visibility
Bl 13a J gl yuad s il WS = se :Display pointer trails o
o=idebida die i34l ) :Hide pointer while typing e

Laal) aie LA e b5l oS jlelal :Show location of pointer when | press the CTRLkey e
.CTRL zlie e

| Buttons | Pointers | Pointer Options | Wheel | Hardware |

Motion
[} Select a pointer speed:

Slow U
Enhance pointer precision

Snap To
[] Automatically move pointer to the default button in a

dialog box
Visibility
® [ Display pointer trails

Short

T Hide pointer while typing

@ Show location of pointer when | press the CTRL key

OK || Cancal || Aoply

em..:n.al\ Gilalacly a8l
Gllua g Administrator Jsiswe Glbus 5 Standard (U8 iomeddiuall Glilus e g1 53 2336 Windows 7 s
i saasll ) Jea gl (e Lilisa (5 ghusa Lgia S pady Guest —ipa
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o lall 8 Lay Gl 815 ¢ i saneSll elaladiiand 48 d aSxill (o 1508 1538 sl Qi el jé 5 :Standard
s 5 el dalaiall Clalac Y1 s sl o AY) Galas ) clile aladinly Sl ey Y 4S5 ¢ Jaandiill ol ilalac )

RRTREN C.A\J.u ji B‘}ei

Clalac) s i L) Windows 7 halae) aues Y dia e 5 SIS Y gem s Jsasall Glon i 53 :Admiinistrator
Prty }i 8da Ji gLy d}}uml\ il ehs:m\ Lf.ag\ Sy JS‘,:\.\&\ Q‘JS.;AJ Silale &9 (u,j‘)ay\ L'):mail..ml\

OB el ol oy Sl e (peadiel] Wilad aeadl) 3 gasall J pea ol Gl (e pald £ 55 8 Canall Clus :Guest

Opeadinsall alanal Culia uldll Glaall (815 (Y e aal 5 g lua i 50asll 5% o Windows 7 <l
el il agd Ll ae Jeiill plas e 45 ¢ seialy (3 aSall laia (e 2ay 4y

aSaill da 5 YA (e sl cilalae ) ) gaa ) SliSay
Add or remove user accounts

User Accounts and Family
% Safety e bl ¢ Jal Gluall dpad il clilahae ) e o33 )

'@' Add or remove user accounts o 4l e @ 3353 gall Ll 5,1 3 ) 5aaa
r@u Set up parental controls for any
user

Taym

Documents

Pictures

Music
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Gluall 3 gea jpad AiSay LS 7 Heai 0l Je  oadll) elilun 4y jull 2K juas ) ddlia) @liSay LA o34 (10
2l Cluall & g3 gl s ) ABLaYL ¢ il

( [E=NEEEES)
? e/ ‘7 <« User Accounts an... » User Accounts v Search Control Panel I

Control Panel Home

Make changes to your user account

Manage your credentials
) Create a password for your account
Create a password reset disk i
Change your picture Taym
Link online ID: o -
" @ Change your account name Administrator

Manage your file encryption

e @ Change your account type

Configure advanced user

B EEpees @' Manage another account

Change my environment

oy @ Change User Account Control settings

See also

@ Parental Controls

Trs .y liSa) AL onh g3
Sllall et

ce\.]éﬂ\ @ U.._MP‘,AS\
Lral pas Olas 8Ly
Create a new =
.account

Choose the account you would like to change

Create a new account

What is a user account?

Additional things you can do

@ Set up Parental Controls

Go to the main User Accounts page

/‘.'\ 9 %« User Accounts » Manage Accounts v Search Control Panel pel

Aila) Ly Ly
bl (perdiass
Givb e cldaill
e Lzl
Manage another
.account

EESER )

‘ Taym 'Y Guest
Administrator ki Guest account is off
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.Create Account _lc Ll ?3 b slin 3l LS Gliaall g5 sl r:.S caluall ) iS)
O - aroeic » s tewecmm - 147 =

Name the account and choose an account type

This name will appear on the Welcome screen and on the Start menu.
Ahmad

@) Standard user
Standard account users can use most software and change system settings that do not affect other users or
the security of the computer.

() Administrator
Administrators have complete access to the computer and can make any desired changes. Based on
notification settings, administrators may be asked to provide their password or confirmation before
making changes that affect other users.

We recommend that you protect every account with a strong password.

Why is a standard account recommended?

[ Create Account ] [ Cancel ]

S| s ek Badi

NG (e e e
EJ)5| 2 < User Accounts » [anage Accounts 4 ~

S — — -- — Laall Ja A calaill

padiidl Jild g e

3330 el ot paal)

il clalae) b oSal
Taym Wl Ahmad ALl cudd (Al

Administrator AN Standard user

Create a new account

What is a user account?

Additional things you can do

@ Set up Parental Controls

Go to the main User Accounts page
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’ E=ERIE X
/(: ‘ % <« Manage Acc... » Change an Account v Search Control Panel pel

Make changes to Ahmad's account

Change the account name

Create a password = Ahmad
Change the picture B Standard user
Set up Parental Controls
Change the account type

Delete the account

Manage another account

| 28LaYU cloall & g3 it o adidll Cluall s 5 g yed) €D s o) Adlia) ) and s e,
2 &5 o D9 i A - ) el !
el Calda 2018

|
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—
J\_-" Getting Started

@ Windows Media Center Taym

Documents

x| Calculator

Pictures

Sticky Notes

o Music
oj Paint »

Games

0P

Snipping Tool
Computer
Remote Desktop Connection
Control Panel
Magnifier

#E L

Devices and Printers

. 9‘ Solitaire
- Default Program: Switch user
Log off

Help and S
elp and Suppo Lock

»  AllPrograms

Restart

| Search programs and files Sleep

w. Windows 7 Ultimate

e bl 8 saall Gluall Jsaall
Shut L4 (s Switch user
.down
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e)ﬂ”dﬁdﬁéﬂ&hﬂ\)@.JJ\H‘,EL_A\ZALAYDchSd)E\Jd&Iu@u\L@J%

Saturday, October 10, 2020

Qctober, 2020

Mo Tu We

28 29 30 1
5 6 7 8

12 13 14 15

19 20 21

22
26 27 28 29
2 3 4 5

3:32:24 PM

Change date and time settings...

3:32 PM

a 7 B W )
¢ MO 0020

gl s B sl ilalae ) yuadl

Change date and time settings.. e kil
pSadll da o PR (e

Clock Language and Region

Date and Time (e baual &

-1 Date and Time
B Set the time and date Change thetimezone | Add clocks for different time zones
Add the Clock gadget to the desktop

________________________________________________________________________________________________________|
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Date and Time 4&La &ll jelais

Change date L) (e bl L5LAN 028 (1
and time..

Date:
Saturday, October 10, 2020

Time:
3:33:05 PM

[ @ Change date and time... ]

Time zone

(UTC+02:00) Jerusalem

Change time zone...

Daylight Saving Time begins on Friday, March 26, 2021 at 2:00 AM. The
clock is set to go forward 1 hour at that time.

Notify me when the clock changes

Get more time zone information online

How do I set the clock and time zone?

[ ok

-

O gl g gl HLAAL g Ul e Uiy

Date il @ )AU:'J\ (""Jﬂ‘ Set the date and time:

EEETQRIFCR UL SR IEWECITT NI |t

S deladl Hlaaly &8y plall delull Jaud < October, 2020
& sl il PV ) Al ) Addal) Su Mo Tu We Th
R . et S 27 28 29 30 1
_OK‘_AQLM\?JcLAJ:U.\Lf\S\ALLuJ\ 4 5 6 7 8

11 12 13 14 15
18 19 20 {713 22
25 26 27 28 29
1 2 3 4 5

[z

Change calendar settings
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- Date and Time

Date and Time | Additional Clocks | Internet Time

Additional clocks can display the time in other time zones. You can view
them by clicking on or hovering over the taskbar clock.

Show this clock
Select time zone:

| (UTC+02:00) Cairo v

Enter display name:

Cairo

Show this clock
Select time zone:

[(UTC+04:00) Abu Dhabi, Muscat v

Enter display name:

Abu Dhabi

38

b i) cile L ALY
i€y Uil del dla
ALy e Ll Al
Show Jedi G sk e
WAl &3 this clock
andiall ia 31 Aakaidl
Ao Ll and 4 5

b L lelaY ddlay)
Acludl s

o LS s Al el Caal
A 5 gl

e bl die 4 Ll
,eLg.d\Lg)ﬁgicLuJ\

4 QOctober, 2020 4

Mo Tu We Th
28 29 30 1 2 3
6 7 8 9

7:37 PM
Wednesday

7:37:39 PM
Wednesday

Change date and time settings...

Abu Dhabi

9:37 PM
Wednesday
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JRaY) dal Cada ) 3anas JlAa) dal 4l
:pSaill Aa ol A e gildall da ) ) Banas JA) 2] Adli) Wiy

%-l@ » Control Panel »

v I 5 | I Search Control Panel

Adjust your computer's settings

(YW
-,

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks

Choose homegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

@ ¢ § &

View by: Category ¥

User Accounts and Family
Safety
@ Add or remove user accounts

@ Set up parental controls for any
user

Appearance and
Personalization
Change the theme

Change desktop background
Adjust screen resolution

Clock, Language, and
Region

Change keyboards or other input
methods

Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display

Region and Language

l’I_
[
2

Change the date, time, or number format

39

& @‘ Install or uninstall display languages

Change display language

Clock Language and Region e bl

Region and Language (e hial o

Change location
Change keyboards or other input methods
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Al gall s Bl Chlalae ) it WiSand (dadll Gawdi alalae ) Huzd SliSay cFormats < s (s

Q\J\Ac‘)“cﬁhL}ads‘)_g.g.]é‘)ﬁéﬁcﬂﬁ.@hseMJJ\J\:ﬁB\%&‘AU@J\ﬂ\MJgﬁL}Y

9 Region and Language g
Fomats | Location | Keyboards and Languages | Administrative
Format:
| English (United States) -

Date and time formats

Short date: [M/d/yyyy v]
Long date: | dddd, MMMM dd, yyyy v|
Short time: [h:mm tt “]
Long time: [h:mm:ss tt v]
First day of week: [Sunday v]
What does the notation mean?

Examples

Short date: 10/21/2020

Long date: Wednesday, October 21, 2020

Short time: 7:39 PM

Long time: 7:39:00 PM

[ Additional settings... ]

Go online to learn about changing languages and regional formats

Lok J[ Cancel || ooy |

|
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Keyboards and Languages < s (s cgmiiliall da o JAal Silalae ) pail

Change keyboards... e bl

9 Region and Language g

| Fomats | Location | Keyboards and Languages | Administrative

Keyboards and other input languages
To change your keyboard or input language click Change keyboards.

[ Change keyboards... ]

How do I change the keyboard layout for the Welcome screen?

Display language

Install or uninstall languages that Windows can use to display text and
where supported recognize speech and handwriting.

[ ¥ Install/uninstall languages... ]

How can I install additional languages?

|
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we Text Services and Input Languages

General | Language Bar | Advanced Key Settings |

Default input language

fields.

Select one of the installed input languages to use as the default for all input

Englsh (United States) - US

)

Installed services

Use the Add and Remove buttons to modfy this list.

[EY] English (United States)

e w US

|

Select the services that you want for each input language shown in the list.

Remove ‘

[ Properties...

Lok J[ Cam
——————————————
O i) Sy gl Jay 53 A (e
il elial) da s A elidd) il )

v AR Arabic (Saudi Arabia)
EN English (United States) P57

AR
Al dal Cadal
aial o Lgdia 3 55 3 eiliall dag) i)
Remove e

42

Bana Jial dxl ALy

Text Services and Input 83U (1
Add... e haall 3 cLanguages

O \iilal 53l cliall da A
Keyboard _lsial & 53l yall 42l sl Ja
& elgiilal 3 jall iliall da ) sl &

J— 0K Lzl
’ Move Up
[ Move Down 1
f : | = |
we Text Services and Input Languages L J

o AddInputlanguage

Select the language to add using the checkboxes below.

~ Arabic (Oman)
[+)- Arabic (Qatar)
(=) Arabic (Saudi Arabia)

=-Keyboard

[ "]Show More

~ Arabic (Syria)

- Arabic (Tunisia)

(- Arabic (U.A.E.)

~ Arabic (Yemen)

~ Armenian (Armenia)
[#)- Assamese (India)
~ Azeri (Cyrillic, Azerbaijan)
[ Azeri (Latin, Azerbaijan)
[#)-Bashkir (Russia)

R Arabic (101)

<
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Glibaal A elalas 3 ) gal ?L’J\ e\A&iuY\ e ¢ sl e glaally A5ka 4 8 31al s Windows Task Manager
Adee JS Jsa Lluastl)

Jbaial aladiily algall 310 idl Ctrl + Shift + Esc e Jacal aleall 3 ) Juriil 3 5hll (0 m3all Windows i s
"Task Manager" 23 s Windows slea s y3 (e Ga¥) Gustal) s 3l ol miliall ds )

e Lsiall f jedar ) Ala) e "Task Manager" (58 Uil & Ctrl + Alt + Delete e baall Wy oli€a
(1) Start 48 i Task Manager Jlwial

Toolbars >

Cascade windows
Show windows stacked
Show windows side by side

Show the desktop
Start Task Manager

v Lock the taskbar

o> Lock this computer Properties

<> Switch User
¢ Log off

> Change a password...

¢ Start Task Manager

Cancel
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b Slo e Al A all clipdal) 338U 038 3 jusi sy 55 jpia 338U (5 sl 3 e J5Y aleall jude Jiadii die
138 ) <o 4eY "End Task deead el (368 il o Lia colandail) aaf maay eli€ay Jualall cilindas Wil (i€l
Balinal) 4%y lally 48Me | i€y Y 5 - oanand & 1) ¢ AT Jinay - Cunding Y Gadaill IS 1Y) 12ia

=@ % []

QQ 1].,1 » Computer » v|4"

Organize v System properties > ?
3¢ Favorites — 4 Hard Disk Drives (
B Desktop Local Disk (C:
& Downloads w —
48.5 GB free of

2] Recent Places
4 Devices with Remc
4 Libraries

> &
[ Documents @ DVD Drive (D:)
J) Music — -
[/ Pictures
E Videos
a®, Hamanranun v < [ |

' |  WIN-BHV2449BCAN Workgroup: WORKG!
| Processor: Intel(R)

>

1% Windows Task Manager

- T

(= | © |

File Options View Windows Help

Applications | processes | Services | Performance | Networking | Users |

Task
1% Computer

»~

G Google Chrome - 811> g aolle

Status

Running
Running

| EndTask || switchTo || NewTask... |

pewesi #

Processes: 56

CPU Usage: 15%

Physical Memory: 47%
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