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Graduation Project Writing & Reporting System — Version 2
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Note: The words “project” and “report” are used interchangeably, have
the same meaning in this system, and both indicate the graduation
project.

s Dbl 35l Jlaxins oy Y5 A4 (uld canl Gy g soball b Jexing 1328l
Jandii O (S (Al s Slialall D (e iy phasal) 5 ASY) lall 3
D Gyl U )13 5 Sl Gl
Paper: Unlike lined paper or lined computer paper, white paper of A4
size is only used in the project. The only exception is in the
appendices which may include computer calculations if the
supervisor deems it necessary.

z A0 a jliie AT 4 5ulasy) Aalll Jasios (4L
Language: Only English is used to write graduation projects.

(Project Writing) £ gall 43S -1

Glalsll g (o puaill mllae aladinly Jglas g O aleay (i (o 4y sing Ly 8l aagy 1-1
.(Microsoft Word Processor)
1.1 The report is presented, including text, equations, and tables, using
the Microsoft Word processor.

Wlse (e 3 e 4l 3 Hhadly Sl o ALl () 5S5 Cuny g 5 il aakay 2-1
.Double space 4iclbas
1.2 The report is printed with a double space between lines.

g sodall (bl adl) U Tadl ¢ g3 el Janion 3-1
e) 3 5 J sadll (4 5lie AU, a5 (English: Times New Romans, 12 pt)
are dlel o an bl paill 8 Jasisall Jadll 5ilae Jady <ila gus 5 200 63
Lgana g Joshadll agii 8 dalliall
1.3 The same type of font is used to write the main text of the project
which is “Times New Romans” of 12 points. It is allowed to write
chapter titles, sections, lists, graphic captions in a font different
from the one used in the main text. Students should take into
account not to exaggerate the variety and size of fonts used.

(Nomenclatures) < uaia¥)4-1



il 08 ()5S O aay (il Jeals dpalall Cilall adll @l i) Jlesinly ey
e Jsl Jel&ll Lgaas

1.4 1t is allowed to use abbreviations and acronyms of scientific terms

within the text of the report, given that full name is to be stated the first

time mentioned.

(Computer Programs) <bsslad) zal 2 5-1
calall Aol s cia Al Legay o Galall 8 cliudall mali #1500 Bl a3
e A (3 Janisd) g sl Gl e Gl B Sl lie s )0 SV

Aasal 5 el il Aol 0 oS5 () ang s & s il s (LS Gl ) 2] 55
1.5 Sometimes, it is necessary to include computer programs or drawings
in the appendix. It is possible to include these products on a white paper
of the same type used in the report, provided that the margins are as in the
body of the project. The printing of the programs must be clear.

(Pagination) <aiall ad 5 6-1
paaian s (I, 11, 111 1V, L) gososiall i e Cladial U sl 28 i) aadiny [-6-1
48,5 Jsl) g o piiall Jmad 432y (g (... 6362 ¢1) i) (o all Sl
Gkl el (aa) all A8 348 5 Al Leidles ia g (Fediall Jucd
gl Cayan Adadi ye Allidia al8 Jl sas e ale JS claiia A8 5
(A1, A2, A3, ...) Baa o gale J<U 3ey Judusia
il b dadall Jiul dadall 68 S 2-6-1
1.6.1 The Greek numbering (i.e., I, Il, 11, IV, V, VI, etc.) is used for the
pre-project pages. The original Arabic numbering (i.e., 1, 2, 3, etc.) is
used from the beginning of the project chapters (i.e., the first paper in the
introduction chapter) to its end (i.e., the last paper of the references). As
for the appendices, the pages of each appendix are numbered separately
with sequential numbers linked to an alphabetical sequential letter
symbolizing each appendix independently (e.g., Al, A2, A3, B1, B2, B3,
etc.).

(Tables) 4sbal) Jglaadl 7-1
@M Jouadlly Jasi y Julidia a8 ) 5 () 50 Jsan IS (058 g Al Jslaad) 2 53
G 7 a8 Jsas s, Table 2.7 10be) Jsaal) Jlef 8 ol siall i€y g 4y iy
JleSind Alla g 00 58l dlae) die 51 sall dilie & yisle ] yo canyy (2 by Juadl
Alall ad ) AU S L) g (5 5aT 5 o) sl i Y AU dadiall e Al
.(Table 2.7, continued) (b WS lelaSin) ) 5 LY
1.7 The tables are presented so that each table has a title (caption) and a
serial number associated with its chapter written at the top of the table
(e.g., Table 3.1 to refer to Table no. 1 in Chapter no. 3). As for lists,
students should leave enough space for footnotes. In the case of
completing the list on the next page, the title is not written again, but it is



sufficient to write the list number and indicate its completion as follows:
Table 2.3, continued.

(Figures) sgally “lagudl 8-1
G5 ¢(7-1) 2l (A Jpaall danily Jad) 58 LS guall 5 Sl gyl 5 JISEYT Jala
) 533 Fig. 3-5) Leall 5 )il A il 4alSl Jasin g JSaN Jid (8 ol g3l
(3 dadll A5 )
1.8 Figures are treated as is the case for the tables in item 1.7, yet the title
Is written at the bottom of the figure. Each figure has a title (caption) and
a serial number associated with its chapter (e.g., Fig. 2.4 to refer to Figure
no. 4 in Chapter no. 2).

(Equations and Relationships) <&all g c¥alaall 9-1
Crmn 98 (g aaia g Jualuia o8 5 Lgia JSI LA g Gl Jada 8] 5 ¥ alaall o ) 3
AUS) e (8-1)5 (7-1) coaid) A4l Jlie sa LaS g gingy (o3 Jaaadlly aglay
S Al aB ) e of (e aals s e ST Al I clitadl g Yl
Ll sl Ble ) ja pa dpaly N ANl of Adalaall Lo it ) Agad) sl 8 A8
1.9 The equations and relationships are provided within the text, and each
of them is indicated by a serial number placed in parentheses that links
them to their chapter as shown in items 1.7 and 1.8. It is allowed to write
equations and mathematical relationships in more than one line, provided
that the equation number is given at the very end of the equation (or
relationship) taking into account the margins of the project pages.

gl pldl  10-1
3o gt il 02 are 58 sl al () W5 auli Jsead (g g 5 el 0 Sy
il 5 Juadl) Jaly Ll Jusdsilly o1 3aY) 5 J sacadll 8 53 & 5 piiall dagula Jlo daing
Joadll ;e )l ail) o Jadl) a8y ) Aailly Judiaclly 6] 321 A8 56 sl )
J3Sa 5 o) 3V el al e saelall ol s ity 1-1 JsY) ¢ 32 CHAPTER 1 J5Y)
5-3-4-2 Qe gl Jl1 (5 sianall ¢ 321 Gan ¥ of e
1.10 The project consists of chapters, which in turn are divided into
sections. The number of these chapters is unlimited and depends on the
nature of the project. The chapters and sections are number sequentially
in relation to the chapter number or the main section. Examples include
Chapter One and Section 1.1 is the first section of chapter one. This rule
applies to sections of sections and so on, provided that the sections do not
exceed the fourth level (e.g., 1.2.3.1).

(Charts and Paintings) s glll g <Ualadal) 11-1
e Al Ay oSal ) il dadia paa ikl jraad o Juady 5 el cillaladll
Eipnyg 8l 48 5 anay sl 5 Leild Sl ppenalll s ) (3 Jlall e LS b
s Ay il (843 )4l Leie o Al dgall e (aa 3) Dhiiay dpdls Ly &
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1.11 Large charts and paintings preferably be made smaller to match the
size of the report page if possible. If this is not possible, as is the case in
the design panels, for example, they are folded to become in the size of
the report paper. The footnote is always left (3 cm) from the side from
which the paper is attached to the report. In the case that there are a large
number of large drawings or it is essential to attach these large drawings
to the report, they shall be placed in a separate file attached to the project,
provided that it is referred to in the original report.

(Margins) (< sal112-1
(i 2.5) (Ao (b 18 ) ) ol ylal (e Al ililisal) cladiall 8l sall &
(= 3) Sheal) a5 (aw 2.5) Comaddl (e g (e 2.5) JauY s
1.12 The margins of the page have to be left vacant from the edges of the
paper as follows: 2.5 cm from the top, 2.5 cm from the bottom, 2.5 cm
from the right, and 3 cm from the left.

(Project Copies) &gl g 13-1
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1.13.1 Binding
o The binding is in black color only.
o The writing is printed in golden color only.
o Students must write on the cover of the book what was stated on
the first page of the report (i.e., title page).
o On the spine of the book, students should write the following:
students’ names, project title, and year of publication.
1.13.2 The report shall be copied on the photocopying machine so that the
copies submitted to the department are clear and free of typos and
grammatical errors. It is recommended to make multiple copies to: the
department, the supervisor, the university library, and the project
laboratory.
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(Organization
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The report must contain the general components mentioned in the
following list:

1.  Title page Gl daia ]
2. Dedication syl 2
3. Acknowledgment ey SN 3
4.  Table of Content bl uyed 4
5.  List of Figures Jesyiaas 5
6.  Listof Tables Jdolallias 6
7. Arabic and English Abstract Aol s Ayl padlall 7
in separate pages Uiaiie Cladia
8.  Projects Chapters gobdl Jpad 8
9. Results and Discussion Aadlidll g geibial) 9
10. Conclusions and Sloa gl g claliniy) 10
Recommendations
11. References ol 11
12.  Appendices Gl 12

i Saadi b Lad g
A detailed description of each component follows:

(Title Page) )yl dada 12
Al Cda il daala 3 5lae AN il gleall e () sl Anda (g giad () cany
o piie AT g 5 pha" 3ok Mg g pdiall aual” Mla 5l IS 5 Auanigl) A" Mg ) uind
u)_wd\ e_u:‘ c&j)_iaj\ ‘jﬁ U.ISJLAMS\ Al ?\3)‘) ool ‘"(«,_ULLA\ ua.-a;ﬂ\) e.a.ug
b LS Ol sindl dadia (8 L0 al) o) 5z AT ple s dnaladl 1S g g0l e
(1 ad) z3sa) 38l 3 saill (8 LaS o3lef 33 ) sl e shaall (i yi s ¢p 5 el 4
) sinl) dadia 4 ) ade g
2.1 The title page must contain the following information: the phrase
“Palestine Technical University — Kadoorie”, “College of Engineering
and Technology”, the title of the project, the names and numbers of
students participating in the project, the name of the supervisor, the
phrase “A graduation project submitted to the department (namely,
required major), the place of the university, and the year of graduation.
The above information is arranged as shown in the attached form (Form
no. 1). The title page must not be numbered.



(Dedication and Acknowledgment) saiilly jS&llg elaaY) Jada  2-2
) Zsa) il Sl S (2 A zisal) elwy) e dadiall sda 533 Qi‘QSA.J

AL sl IS g s pdall ) (8 Craale Al Sl sall 5l (alaS3 (3
2.2 These pages can contain thanks, appreciation, or dedication to the
people or institutions that contributed to the completion of the project in a
way or another. For more information, see the forms no. 2 and 3 attached
to this report.

(TABLE OF CONTENTS) (xSl cigall) clygiaall daid 3.2
DA ) 3al L (iS55 "TABLE OF CONTENTS" <l siaall 3aili's Jliny ) sind
zasaill Cns Lle Tay Al Aadiall 85 6 a JS e i) il G ladg )5

L siaall Aail8 A0S 4dS (4 8 3 5ad) (39 all
2.3 This table is titled “TABLE OF CONTENTS” is which the major
components or items of the project are stated as they appear in the text.
Students should write the page number on which each item begins. A
good example is shown in the attached form (Form no. 4).

(LIST OF FIGURES) (8! hgally) JS&¥ g cila g pl) daild 4.2
il sasll @l Lgde Tag l ciladiall 28 )i 5 Leiy sie e JSEY) 5 e g ) (5 5in
3 all z3gaill 8 LS "LIST OF FIGURES" sl "JISsY! A" ey « JKIY)
(5 ¢ zase)
2.4 Figures and drawings contain their titles and page numbers on which
those figures begin. This is called the “LIST OF FIGURES” as shown in
the attached form (Form no. 5).

(LIST OF TABLES) (3u%S0 cig aly) Jglaall daild 5.2
Osixdy o shaadl @lli lgde Tas ) cladiall B8 i 5 L slie e Jslaal) Aaild 5 gia
z3sa1) 3l Z3saill 8 LS "LIST OF TABLES" sl "Jishaall 4aild" 5 jlamy daildll
(6 &)
2.5 Tables contain their titles and page numbers on which those tables
begin. This is called the “LIST OF TABLES” as shown in the attached
form (Form no. 6).

(ABSTRACT) (bumsll g ally) paliiuall  6-2
b e dued e dena 2y VI e DS g bl 48 adly Laliiue iy
Jsa¥ JS a5 "ABSTRACT" sl "Ualiinu" Al daiiall lef 3 iy Lo g
e (8 ad) zasmd) An ol (7 b)) zasad) daalasl) airdly palidivall 4US gy
2.6 Students must write a professional abstract that summarizes the whole
project in about 15 lines (typically 200-250 words). The word
“ABSTRACT” is written at the top of the page. In all cases, the abstract
must be written in English (Form no. 7) and Arabic (Form no. 8) on two
separate pages.



(Project Chapters) g gdall Jguad  7-2
Juaill a8 ) o Lilel & (5 siad saa Gadia o g 5 i) Jsead e Jua S lay
(CHAPTER ONE: 4k 16 aas (o la 255 508 (o a4l 5ic
16 4eaa Gy e by U gl S s 3 INTRODUCTION)
@ siadl el (1-2 Literature Review) s .S s ad 141 Cag all 5
1-2-1 Previous ki 48 JsY jusll Cijally 14 4ana (iaje Jady i€ G
JsY Sl G yalls 12 ana (63 e Jady G il s st ST ¢(studies)

.(1-2-1-1 Prior studies in Palestine) 4a& 44l<
2.7 Each chapter of the project begins on a new page containing at the top
the chapter number and title in capital letters and bold 16-point font (e.g.,
CHAPTER ONE: INTRODUCTION). The second level,
however, is written in bold 16-point font in which the initials are only
capital letters (e.g., 1.2 Literature Review). As for the third level, it is
written in bold 14-point font and the initial of the first word only is
capital letter (e.g., 1.2.1 Previous studies). Yet, the fourth level is written
in bold 12-point font and the initial of the first word only is capital letter
(e.g., 1.2.1.1 Prior studies in Palestine).

(Results and Discussion) 4&8liall g gitiitt  8-2
Al ) jal) il Ll ga sy Lgnle J gmandl a5 ) i) (Jiadi L
Clalitialy & 5 Al A glaa s ) i s Ad8lie oy LS dpal) dan) yall 83 S0l
ekl AL o O 8 dpalall A8E o S 8 agui s galal) Cand) acine 2di daga
‘ﬁwuhmjucjjéﬂcmy‘)mw\}uéﬂ‘&MJM}&A&M\W

Al Sy s dude L 8 5 Gl calall allae
2.8 The obtained results are detailed and their agreement with the results
of previous studies mentioned in the literature review is examined. The
results have to be discussed and explained in order to come up with solid
conclusions that benefit the scientific community and enrich research
culture in a way or another. This reveals the character of the researcher,
his/her ability to research, discuss, and interpret results. Students should
draw conclusions and come up with recommendations that contribute to
the precise scientific field and open new scientific horizons for future
research.

(Conclusions and Recommendations) <ilua sill g claliiu) 9-2
Calaadl Lgiiltas (saa s Leddl Jsa sl o i) il jaall s goiloiil) aal aass Leid g
SAaEaY Jal 8 Eranll LSt 8 adt a8 cula) i) A ) AileaU de gia sl

" Lo iy Ve S s 5y oLl e oL
2.9 The most important results and findings of the research have to be
precisely identified. It is important to make sure that objectives of the
study are attained as planned before. Suggestions that may be useful in

7



completing the research in further stages or building on it to carry out
more in-depth and extensive studies in the future.

(References) aalsll 4ald  10-2
gLl 5l aal all LS Alee gl RefWorks si EndNote gl alasiul Juad,
Lesbs il fgm gl fodad) sl st (3553 Akl 9nY ¢ g I il 2y L)
DAY ) s Ll i Y piakina Giale (i sl e gl all (i i
S Al liia U8 ddlazaly 5o 8 8 Wa gy s Csa A caa e JSI Y1 Calsall

) i 3alal) (8 el Sy gan ) Lt 5 e il ik Leia
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A Lagaly (s 8 0 a0 La ke 5 il ale o
ALl Lagi laieall o g Aol aud sf o8 Sy SESI il o
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Z3salll 8 A i ge dilisall Leel il can aoad jall A0S0 50 Al @llin 2y jall

(9 A i) B8

2.10 It is preferable to use the EndNote or RefWorks software to facilitate
the process of writing the references. Students can follow the traditional
method by referring to one of the referencing or documentation systems
approved by the university or publishing body. References can be
arranged in two formats: first, alphabetically according to the family
name of the first author of the publication, and second, according to the
order the reference as mentioned in the text. Instead, a sequential number
Is given to the reference regardless of its alphabetic order. References are
typically written as follows:

o The family name of the first author followed by a comma, then the
initial of the first name followed by a dot. The other authors are
named in the same format with a comma separating the different
authors.

o The year of publication in two parentheses followed by a dot.

o The title of the publication followed by a dot.



o Publisher and place of publication for books, or journal name and
page numbers for articles. The students must separate the two
information by a comma.

These information are written in a sequential order. If the reference is
written in more than one line, students have to keep a line spacing of 1.5
lines in between consequent lines. It is recommended to have an
indentation of a special format, namely hanging, by 0.5 inch. If the
students select the second referencing system, the sequential number of
each reference should be written in two brackets [ ]. The reference list

should be titled by the word “References” or “Bibliography”. In the
case you have English and Arabic references, they should be written each
in a separate list. There are some good examples of the different types of
references attached as shown in Form no. 9.

(Appendices) @kl 11-2

<3535 «(Appendix A, B, etc.) i ¥ sl adall ) L
dﬂ\uﬂ\g\bw( )gﬁ\w\;mah&dﬁdsd;\quw\
A Galdl 8 I daiall a8 55 U Jaras e galall )l

NSa 5 A2 &5 AL s
2.11 Appendices are designated with alphabetical letters (e.g., Appendix
A, B, etc.). Pages are numbered in a sequential order added to the
corresponding appendix letter. As an example, page no. 1 in appendix A
Is numbered as Al and so forth.

(Project Page Number) g sodall clada 3¢ =3

Aall e e sy Y gdadaa (50)&&5)_.@\&_11;3_,.4;&;_1}‘2\&_\&
g Ol yaiad) Al g adlall g b ginal) Al ol siall Andoa 2l o) 3aY)
sl y Al by adlall elaul sf CLaISH (g jgd 5 200 g8l 5 Cula g 1) Aaild 5 aa) yall
(100) Ge 23 Y Cuag s <o pdiall 438 50 ) llall #Uisy (50) e Cladiall axe
JsaY e Ja gl b dsiia
3. The main body of the project (project chapters) should not be written in
more than 50 pages, otherwise, supervisor consent is required. The
number of pages should not approach 100 pages for whatsoever reasons.

(Student Responsibility) qiUall 4d g'sua -4

Clagleill angall 5 58l ddlae g Y ssase & g pdall aaie calllall o oS J1 a1 JS

e ST 2ry V) A8l A gy all) ey W gyl andl) (i Y g oMef 53 ) 4l

W jdian (e daslee 51 "Gual s ot iy 3 sSaall lillaiall AS £ 5 il ¢lagial
Al 38 "Plagiarism” sl "dsaesdll Jaiil" Gasd dia jeae clille ) LY

4. The student is responsible for making sure that his/her thesis is abiding

by PTUK instructions. “Copying and pasting” is not acceptable and your

thesis might be examined for plagiarism earlier to the defense.

9
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ABSTRACT

The abstract is the most important component of your thesis since readers only read it
to check if your research is of interest to them or not. The abstract is the last item to
write in your project as it summarizes everything had been conducted in only one
paragraph of informative sentences. The abstract should include five elements: an
introduction to your project, the purpose of your research, the methodology you have
used to achieve your objectives, the main results you have found, and the conclusion
you have come up with your research. In general, the five elements must be covered
in about 200-250 words. There is a focus on your methodology so that your results

can be reproduced by others.
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